Sample Dispute Letter for Explaining Negative Items in Credit History

Your Full Name
Your Mailing Address

City, State, ZIP Code

Your Contact Number

Your Social Security Number

Date

Name of Credit Bureau

Mailing Address of the Credit Bureau

City, State, ZIP Code

RE: Explaining Negative Items on Credit Report

To Whom It May Concern:

I am sending you this letter to add a short statement to my records pertaining to a negative item on my credit file. I would like to supply an explanation to this bad mark which you failed to resolve to my satisfaction. 

I believe that Section 611b of the Fair Credit Reporting Act (FCRA) allows consumers to file a brief statement that will describe the nature of the disputed item, if the reinvestigation performed by the credit reporting agency failed to resolve it. In accordance with this provision, I would like you to include the following statement to my existing bad credit mark:
THY Credit Company, Unsecured Personal Loan released on August 2008.

“On October 2008, my employer went bankrupt and I was not able to recover my wages. This made it difficult for me to provide for the needs of my family and to pay for my credit accounts. I wasn’t able to find a suitable employment since almost all companies were downsizing their manpower during the last quarter of 2008. Still, I was able to get a job on December 2009 and I have made every effort to bring this account current. I assure you that the problem is now resolved and will no longer affect my finances.”
I hope that you can include this statement immediately to my records. Kindly supply me a written confirmation that such statement has been indeed added to my credit information not later than 30 days after you receive this letter. I am planning to secure a debt consolidation program to settle all my debts. And I believe that this statement will somehow assist me to get approved for this program in the earliest time possible.

 Should you need to acquire additional information regarding my request, you can reach me through the mailing address and phone number I have supplied above. Thank you very much.

Sincerely,

Signature

Full Name
