Sample Dispute Letter for a Credit Report that Contains Erroneous Credit Card Account Numbers
Your Name

Address, City State, Zip Code

Telephone Number

Email Address

Social Security Number

Date

To the Credit Report Bureau

Address, City, State, Zip Code

To Whom It May Concern:

I have just received the copy of my credit report from your agency. However, after going through the details of my credit records, I found several inaccurate entries on my report.

First and foremost I would like to request that my contact details be changed to the ones I have provided in the beginning of this letter. My address is now <new address, city state, ZIP code>. Also I am changing my electronic mail address from my office e-mail to my personal e-mail: <new email address>.

Aside from the changes in my contact information, I also found the following inaccurate items in my credit report:
Item 1: I do not have an account that contains this credit card number: 484221. Delete this account from my credit report.

Item 2: My credit card debt on XYZ credit card account number 578769 is already settled. Please drop this account from my records.

Item 3: The value of debt on DEF credit card account number 898900 should be $567.89, not $1500.50. Update this value as soon as possible.

Item 4: The credit card I have obtained from CHNBNK Credit Card Company should have an account number 123445, not 123446. Please verify this with the specified credit card company and make the necessary adjustments in my credit card number.

I have attached the relevant documents that you can use as reference for these disputed items. Enclosed in this letter are copies of payment receipts, my existing credit card accounts and numbers, as well as my credit report which contains the disputed items.


Please investigate my records and make the necessary changes as soon as possible. This way I can obtain my updated credit report, which I will be using in applying for an unsecured credit card program.
Sincerely,

Signature
Your name 
Attachments: 

- Credit report and the marked disputed items
- Copies of payment receipts

- List of credit card numbers
 

