Sample of Dispute Letter for Disputing Credit Accounts or Debts on your Credit Report
Your Full Name

Your Complete Mailing Address

Your Telephone Number/Mobile Phone Number

Your Social Security Number

Date

Name of the Debt Collection Agency

Complete Mailing Address of the Debt Collection Agency

To Whom It May Concern:

I have sent this letter of dispute as a response to the phone conversation we had on April 10, 2010.  I reviewed my personal credit records and I believe that there are errors regarding the credit accounts that you would like me to pay off. 

Below I have listed two major inaccuracies on the credit accounts you expect me to settle immediately:


Item 1: The unpaid balance on my ABC credit card with account number 4567890 is not $2800.

Your agency is trying to collect as much as $2800 to pay off my existing credit card debts with ABC Banking Corporation. However, I checked the credit balance on my card and I found out that I only have an outstanding obligation of $300 on this account. I have enclosed to this letter the payment receipts and records released to me by the bank, for your reference. I expect that you will verify the actual credit card debt I owe the bank and that you will provide me the following documents:

· The real credit card balance, as reflected on the latest billing statement from the bank, and
· An authorization from ABC Banking Corporation to collect my credit card debts.

Item 2: I did not take a wedding loan from ABC Banking Corporation.

The last phone conversation I had with your agent also included a wedding loan that I supposedly obtained from ABC Banking Corporation. But, I believe that there is a great mistake regarding this account since I have never taken any wedding loan from any credit institution. Please investigate this loan immediately. After your probe, I expect that you will send me the following information:
· The money owed on this credit account
· A proof of credit from ABC Banking Corporation and

· A letter from ABC Banking Corporation that authorizes you to collect money on this suspicious account.

I believe that the Fair Debt Collection Practices Act and the Fair Credit Reporting Act have important provisions for the protection of credit consumers. Based on these Federal Laws, I am aware that you must provide me a report that verifies my debt not later than 30 days after you receive this letter. I also know that these acts mandate that I cannot be charged with additional fees and interest rates except those allowed by the state law or by the original contract I made with a creditor. Lastly, I believe that the Federal Laws enforce that you do not attempt to collect any debt from a consumer like me after you have responded to a collection dispute.
Should you choose to pursue judgment without verifying the disputed items I have listed above, I will file a motion to dismiss the case on the grounds of your failure to validate my claim and your non-compliance with the policies and standards of the Fair Debt Collection Practices Act.

I hope that through this letter you have fully understood my contention and that you will be willing to immediately investigate the items I am disputing.

Respectfully,

Signature
Full Name

Attachments;

· A recorded phone conversation dated April 10, 2010

· Copies of Payment receipts from ABC Banking Corporation

