Sample Dispute Letter for Disputing Inaccurate Information

Your Full Name
Your Mailing Address

City, State, ZIP Code

Your Phone Number

Your Social Security Number

Date

Name of Credit Bureau <Either Equifax, TransUnion, Experian>

Mailing Address of the Credit Bureau

City, State, ZIP Code
RE: Disputing Errors in Credit Report

Dear Sir / Madam:
I have recently obtained a copy of my credit report from your organization. However I was dumbfounded to see multiple errors on my credit file. Thus, I have decided to call your attention to the inaccurate and outdated entries I have found on my report. The disputed items I have observed include:

Item 1: My personal loan with FED Loans Agency is already marked ‘closed’. 
This credit account should still be marked open. I haven’t settled this loan completely. Based on my records, I still have an existing balance of $350.00 on this account. I have attached copies of my payment record as well as receipts from FED Loans Agency, for your reference. Kindly validate the status of this account with the credit firm and make the necessary changes and corrections on my credit report.

Item 2: Transaction #867901-0908 charged on my AMB Credit Card, with an account number of 678543, is not yet reflected on my credit report.
 I have incurred this credit card debt on February 12, 2010. But the report you have provided me did not list this particular credit card transaction. Please investigate this missing credit account and verify the status of this transaction with the credit card company. After your probe, kindly include this credit card debt on my outstanding financial obligations.

Item 3: An unsecured business loan, that I don’t remember taking is recorded on my credit report.
The credit report you have supplied to me includes an unsecured business loan that I took from AAM Lending Corporation. However, I cannot remember taking a business loan from any lender and I have not entered any agreement with this lending corporation. Thus, I would like you to perform a thorough check on my records and to verify whether or not my credit profile is being used by a scam artist. Also, please contact AAM Lending Corporation to clarify this matter.

Should you discover that my suspicion of identity theft is correct, please supply me information and procedures on how I can resolve this problem.  
I hope that you can immediately work on my disputed items as well as on my suspected case of identity theft. Should you need to reach me, do not hesitate to use the contact information I have provided above.

Thank you very much and I look forward to your immediate response.

Sincerely,
 

Your Signature
Your Printed or typed name
Your Social Security Number
Enclosures:

· A copy of the credit report in question

· A proof of credit

· Copies of payment records and receipts
