Sample Dispute Letter for Disputing Information in Credit File

Your Name

Your Address

City, State, ZIP Code

Your Contact Number

Your e-mail Address

Your Social Security Number

Date
Complaint Department

Name of Credit Bureau

Address

City, State, ZIP Code

To Whom It May Concern:

 I have sent you this letter to prompt your agency that I have encountered several inaccurate entries in my credit report. I have highlighted these errors and I have enclosed a copy of the report you have provided me, to this dispute letter.

Below I have listed the incomplete and outdated information that were contained in my credit file.

Item 1: Tax Liens dated April 1993
This judgment from a tax court should have been dropped from my credit records as early as 2008. But this item is still retained in the credit report you have supplied to me. Thus, I am requesting your agency to permanently remove this item from my records so that it will no longer influence my credit rating and financial prospects. I have attached a copy of the court judgment on this tax case, for your reference.
Item 2: Unsettled debts on Reward Credit Card with Account Number 123456 from VSA Credit Card Firm

This credit card account has been retired completely on December 15, 2009. There are no longer credit balances that need to be paid off to the VSA Credit Card Firm. To further prove my claim, I have enclosed several copies of payment receipts provided by VSA Credit Card Company. Should you find my claim valid; kindly close this reward credit card account as soon as possible.
Item 3: Student Loans from First Family Educational Assistance Inc. still reflects an unpaid amount of $2500.00

The credit from student loans must show a value of $500 only and not $2500. This is because I have paid the First Family Educational Assistance Inc. a total amount of $2000 last year, which it failed to report to your credit agency. I have attached copies of proofs of payment released by the credit firm to me, which you can use as your reference to validate my claim. After your investigation, please do update the remaining balance that needs to be paid on this credit account.


I hope that you can immediately work on the disputed items I have enumerated above. As soon as you finish reviewing my records, may I ask you to provide me a written notice regarding the results of your investigation as well as an updated copy of my credit report? I will need these documents as basic requirements for my unsecured credit card application. Thus I look forward to your immediate correspondence.

Thank you very much for your cooperation and consideration regarding this matter.

Respectfully,

Signature

Name

Social Security Number

Enclosures:

· Outdated Credit Report

· A copy of the tax court ruling

· Copies of Payment Receipts and Records

