Sample Dispute Letter – Notice of Intent to File a Lawsuit against a Credit Bureau

Your Full Name
Your Mailing Address

Your Telephone Number
Your Social Security Number
Date

Name of Credit Bureau

Mailing Address of the Credit Bureau 

Re: Pre-Trial Conference 

 

Dear Sir/Madam:
I am sending you this notice to remind you of the case I have filed against your credit bureau. We will be having a pre-trial conference on April 15, 2010 at the District Court, in courtroom number 12. I have enclosed a copy of the lawsuit I filed against your agency on the grounds of your inability to respond to the disputed items on my credit report.

I have repeatedly provided you written notices about the inaccuracies on my credit records. I have sent two letters dated February 1, 2010 and March 5, 2010 to your agency, hoping that you will correct the erroneous entries I have encountered on my report. But until now I haven’t received any information from your end. Thus, my lawyer advised me to file a formal case against your agency to finally settle the matter regarding my outdated and misleading credit records.

Kindly provide an immediate response to this letter. Should you decide to contact me before our scheduled pre-trial conference and you agree to perform the conditions I have enumerated below, you do not need to appear before the court anymore. My stipulations include:


Item 1: Close debts on Gas Reward Credit Card with account number 536789.
This credit account taken for MTR Credit Card Company has already been retired as of January 15, 2010 by virtue of a debt settlement fund that I have provided the card company. I have enclosed to this letter a copy of the agreement as well as the payment receipt released to me by the credit card company. Kindly use these documents to validate my claim and close this account immediately.
Item 2: Reduce the remaining balance on a car loan taken from Autos R’ Us Lending Firm.
The credit report you have supplied reflects an unsettled credit of $7500.00. I made on-time payments on this account starting April of last year, and my report should only display a remaining balance of $1500.00. I have attached to this letter several copies of payment receipts I have received from Autos R’ Use Lending Firm. Do check these attachments and update the credit balance on this credit account as soon as possible.
Item 3: Three consecutive late payment records on a personal loan secured from ANC Financing Corp.

The credit report you have supplied to me shows that I have made three consecutive late payments on my personal loan. But this cannot be true since I have set up an automatic payment arrangement with the financing corporation. I also received receipts that carry dates way ahead of the payment schedule. Kindly look into the details of these payment-records and remove the late payment marks from my credit report.

I encourage you to perform these activities in the soonest possible time. Should you provide me the information I need before the pre-trial conference, I will be glad not to press charges against your firm anymore.

Respectfully,

Signature

Name

Enclosures:

· Copies of dispute letters

· Copies of return receipts
· Copies of Payment records

· A copy of the erroneous credit report

· A copy of the case filed against your agency
