Sample Dispute Letter for Requesting to Remove Inaccurate Information

Your Full Name
Your Mailing Address
City, State, ZIP Code

Your Telephone Number
Your SSN
Date

Credit Bureau's Name 
Credit Bureau's Mailing Address
To Whom It May Concern: 
I am sending this letter as a formal complaint regarding the inaccurate information I have observed in my credit report. The credit file you have provided me dated March 20, 2010 contains misleading entries that prevented me to get approved for an unsecured credit card program.
To call your attention to the inaccuracies that you need to update and remove from my credit report, I have listed them below:


Item 1: Inaccurate Account Number of my Vis-a-Vis Credit Card.

The credit report you have provided showed this account number: 123456. But when I checked my credit card, the actual account number is 123445. I have enclosed to this letter a scanned copy of my credit card and the contact information of the card company. Kindly verify this information and make the necessary corrections on my credit records.

Item 2: Bankruptcy record dated April 1998 should be removed from my credit report.
The judgment from the bankruptcy court, dated April 1998, discharging my credit accounts should no longer be reflected on my credit report. This record should have been dropped from my credit report as early as 2005 and no later than 2008. I have provided a copy of the bankruptcy discharge papers as an attachment to this letter. Please go over the document and do remove my bankruptcy record immediately.

Item 3: A personal loan, which I haven’t taken, is listed on my credit report.

My credit report shows a personal loan taken from JJMT Lending Firm, dated March 2010. As far as I can remember, I haven’t taken any personal loans in the past three months nor have I contacted this lending agency. Please conduct a thorough investigation of this matter. And should you find my claim valid, kindly remove this account from my credit records. May I also request your agency to see to it that my credit information is not being used by an unauthorized individual to open credit accounts?
I believe that the Federal Law requires your agency to respond to disputes 30 days from the time you received written notices from your consumers. Thus, I expect that you can provide me the results of your investigation exactly one month from now. Also, please send me a free copy of my updated credit report that contains the corrections I have asked you to perform.

Aside from the disputed items, I would also like you to update some of my personal information. Kindly update my name to <insert your new name> as well as my mailing address to <insert your new address>. I expect that you will be sending the corrected documents to my new mailing address. 

Thank you very much for your cooperation in modifying the inaccurate information on my credit report.



Yours sincerely,

Your Signature
Your Name
Enclosures:

· A copy of the credit report in question
· Copies of payment receipts

· A copy of the bankruptcy discharges papers released by the bankruptcy court

· A scanned copy of my credit card
