Sample of Dispute Letter for Correcting Inaccurate Information Contained in the Credit File

Your Name

Address, City State, Zip Code

Telephone Number

Email Address

Social Security Number

Date

To the Director/Manager

Credit Report Bureau

Address, City, State, Zip Code

To Whom It May Concern:

I have sent you a dispute letter to prompt your agency to make necessary changes and adjustments to my credit report. I have enumerated the errors and outdated information that I have seen on the credit file you have sent me through my e-mail address. The disputed items include the following:


ABS Credit Extension Agency, Unsecured Travel Loan

The credit report you have provided me shows records of skipped payments on this loan. I would like to rectify such records using the payment receipts that have been supplied to me by ABS Credit Extension Agency, dated January to December 2009. These receipts will prove that payments were indeed made on this account, and that the credit agency failed to provide payment updates and reports to your credit bureau. As soon as you have validated the proofs of payment, please remove the records of payment delinquencies connected to this loan.
Foreclosure of my house dated February 28, 1995
The file you have supplied to me still includes the foreclosure of my former house dated February 28, 1995. Such record should have been dropped from my credit records since more than 15 years have already elapsed from the time my home had been foreclosed. Please delete this record from my credit profile right away.

Credit Card Debt on Account Number 147023, MSTR Credit Card Corporation
You have provided me a credit report that includes this credit account opened on March 15, 2010. I have checked my own credit records, and I can attest that I haven’t taken an account with MSTR Credit Card Corporation. I have reservations that my credit profile is being used by a scam artist and I want your credit bureau to investigate my case as soon as possible. Please close this account immediately and investigate who has been using my identity to open illegal credit accounts.

I hope that you can immediately work on the disputed items I have listed above. I believe that your agency will do its best to deliver timely and accurate reports and notices of the results of your investigation. If you find my claim valid, kindly supply me a corrected copy of my credit report. I would also like to be informed regarding the validity of my credit fraud/identity theft claim as well as additional procedures I can use to prevent this problem from inflicting damage to my credit profile.
Thank you very much and I look forward to your cooperation to resolve the inaccuracies on my credit report. 

Sincerely,
Signature

Name

Enclosures:

· A copy of the erroneous credit report; disputed item are encircled red
· Foreclosure Documents

· Copies of Payment receipts

