Sample Dispute Letter for Credit Report Discrepancies
Your Name

Address, City State, Zip Code

Telephone Number

Email Address

Social Security Number

Date

To the Credit Report Bureau

Address, City, State, Zip Code

Dear Sir/Madam,

I have recently obtained a copy of my credit report from your agency. But after going over my credit file, I believe that it contains several discrepancies that need to be corrected immediately. 

I have enumerated all the discrepancies I have found on my credit report as well as the actions that I would like you to perform in relation to these details.

1. Credit Account from ABC Lending Agency is still open.

The item above should have been discharged in my Chapter 7 Bankruptcy filed on April 2008. The bankruptcy discharge papers cover this specific credit account, and it needs to be corrected as soon as possible.
2. Credit from unsecured credit card account number 897654 is still open.
Similar with the first item, all unsecured credit card debts must not survive bankruptcy proceedings. So, this credit must be covered under Chapter 7 bankruptcy. The outstanding balance on unsecured credit cards must now be closed.
3. Home Improvement Loan from XYZ Credit Company reflects a total unsettled amount of $1000.00.
The amount that should be reflected on the credit report is $250.00 and not $1000.00. This is because a total payment of $750 has been made on the credit account as of March 2010. Thus, the outstanding balance on this loan needs to be updated.

4. Credit from unsecured wedding loan from Family and Educational Loans Inc. is still marked open.
The unsecured personal loan should already be declared closed, since I already paid off my creditor completely. I have retired this loan on February 25, 2010. There are no longer unsettled balance that needs to be paid off on this account, thus it should be permanently closed.
5. Two late payments recorded on the medical loan taken from Mt. Myers Medical Facilities. 
I have made arrangements for automatic payments on all medical loans with the Mt. Myers Medical Facilities loan representative. The receipts for this credit account all reflect payments made before the charges were due. So, please remove the two late payment records on the medical loan requested from this medical establishment.

Enclosed in this letter are the records that you can use as reference for the disputed items listed above. Attached herewith are the Chapter 7 bankruptcy discharge papers, copies of payment receipts, and the misleading credit report you have delivered to me. 
Please conduct a thorough investigation of my credit records and perform the necessary adjustments to the disputed items.

Thank you very much.

Respectfully,

Signature

Printed Name

