Sample Dispute Letter for Disputing Inaccuracies in Credit Report
Your Name

Your Mailing Address

City, State, ZIP Code

Telephone Number

Social Security Number

Date

To the Director/Head

Name of Credit Reporting Bureau

Mailing Address

City, State, ZIP Code

RE: Disputing Inaccuracies on My Credit Report 

To Whom It May Concern:

 I have sent you this dispute letter to request your agency to conduct a comprehensive investigation on my credit records. I feel very concerned about the inaccurate information reflected on my credit report, which I believe should be corrected as soon as possible. 
The credit file you have sent me dated March 30, 2010 showed a low credit rating. And I think that this can be attributed to the erroneous records listed on my credit history. Thus, I would like you to address the following disputed items:
Item 1: Existing personal loan from EAM Financing Institution, which amounts to $10,000
This credit account should already be closed. I have provided a debt settlement fund to the financing company and the creditor and I entered into an agreement that puts an end to this loan. I have attached a copy of the debt negotiation agreement signed by the proprietor of the EAM Financing Institution and by yours truly, that you can use to validate my claim. After your investigation, I hope that you will permanently close this credit account. 
Item 2: Late and Skipped payment records on the debts charged on MSTR Hotel Rewards Credit Card that has an account number of 156789
Such payment delinquency records should be removed from my credit file. This is because I have provided on-time payments on this credit card through an automatic payment arrangement which I have made with the credit card issuer. The card company just failed to report all the payments they have received on the card to the three credit bureaus. I have enclosed the payment receipts provided by MSTR Hotel Rewards Credit Card Company to prove my claim. And I hope that after checking my records you can remove the skipped and late payment records that inflicted damage to my FICO score.

Item 3: Huge secured debts from JMT Lending Agency reflected on my credit report

This credit account still reflects total money owed amounting to $15,000. Despite the fact that my house has been repossessed under this secured personal loan, my credit records show that I still have an outstanding financial obligation that is equivalent to the principal amount I borrowed.  Kindly check this record with JMT Lending Agency and identify how much is the remaining balance that needs to be paid under this account. And please reflect this smaller amount on my credit report.

I hope that you can immediately address the disputed items I have listed above. Please provide me a detailed description of your investigation as well as a written notice that summarizes the finding of your probe. I also would like to have a free and updated credit report that will show my most recent FICO score. I am planning to use these documents to get approved for an unsecured loan that I am planning to take to finance a medical operation.
I thank you in advance for your prompt action.

Sincerely,

Signature

Name

