Sample Dispute Letter for Incorrect Items in Credit Reports
Your Maiden Name

Former Address, City State, Zip Code

Former Telephone Number

Email Address

Social Security Number

Date

Credit Report Bureau

Address, City, State, Zip Code

Telephone Number

RE:  Incorrect Items in my Credit Report

To Whom It May Concern:

I have just received a copy of my credit file from your agency. After checking all the details and entries in my credit report, I have discovered several information and details that need to be updated as soon as possible.
First, I would like your agency to update my personal information. My recent marriage required changes to my name as well as my contact information. The adjustments that must be made are as follow:


Full Name: <Maiden Name - New Surname>

Address: <New Address>__________________________________________

Contact Number: <New Landline Number>

I have attached a copy of my marriage certificate as well as my new Postal Identification documents which will serve as your bases for the changes I have specified.

Second, I have observed several incorrect and outdated entries on my credit accounts. These misleading entries include:

Item1. I dispute the payment delinquency records on XYZ Credit Union Account. I have never been late on paying the charges on this account. To further validate my claim, I have attached several copies of the proofs of payment released by XYZ Credit Union to me. Please check these receipts and remove the payment delinquency records on my credit profile.
Item2. I dispute the secured personal loan obtained from St. Martin’s Lending Firm. I have never taken a loan from this credit company, and I suspect somebody used my credit information to open this credit account. In this regard, may I request assistance to immediately verify my suspicion of identity theft that caused this credit account to appear under my name.

Item3. I dispute the debts on credit card account number 123456. Such financial obligation should already be closed since I have paid this credit account completely. The payment receipts from HBC Credit Card Corporation will verify my claim. Please review my records and close this credit card liability immediately.

I believe that the Fair Credit Reporting Act provides that these disputed items need to be investigated right away so that I can be provided with a more accurate and updated credit report. I would also like to receive information regarding the changes done on my credit file as well as a report on my claim regarding identity theft.
I hope that you can provide me an updated copy of my credit report and a written notice of your investigation, 30 days from the time you have received this letter. 

Thank you very much and I look forward to your prompt action in this pressing matter.
Sincerely,

Signature

Name

