Sample Dispute Letter for Requesting for the Removal of Unauthorized Inquiries

Your Full Name

Your Complete Mailing Address

Your Contact Number

Your Social Security Number

Date

To the Director/Head

Complaint Department

Name of Credit Reporting Bureau

Its Complete Mailing Address

RE: Request to Remove Unauthorized Inquiries on My Credit Records

Dear Sir / Madam:

I am writing this letter as a formal notice to your organization to remove the unauthorized inquiries on my credit report. The credit file that you have supplied to me, dated April 15, 2010 contains unauthorized inquiries from three credit organizations. In line with this, I request your agency to immediately delete of these items from my credit report.
I have listed below the three creditors that made unauthorized inquiries on my credit records:


Item 1: ABC Credit Firm which made an inquiry on January 17, 2010

Item 2: EAM Financing Establishment which made an inquiry on February 3, 2010


Item 3: JJTM Banking Corporation which made an inquiry on March 1, 2010

I have attached the credit report you have supplied to me and I encircled the unauthorized inquiries I found on my report, for your reference.

I have previously contacted these credit organizations to remove their inquiries from my credit profile and to demand that they cease their illegal activities. However, these firms failed to respond to my calls and letters. Thus, I am requesting your credit reporting agency to perform the necessary investigations to verify my claim. Should you find my contention valid; kindly delete the unauthorized inquiries from my credit records. I would also like you to send an updated credit report that no longer reflects these inquiries from the said credit organizations.
On the other hand, should your probe find that these inquiries were authorized, please send me a detailed report of the procedure you employed to verify this matter. Kindly forward this report not later than 15 days after you have completed your investigation.

If you have any additional questions, feel free to contact me using the mailing address and the phone number I have provided above.

Thank you very much and I look forward to your prompt action regarding the immediate removal of the unauthorized inquiries from my credit report.

Respectfully,

Signature

Printed Name

